
BO Y TE CONG HoA XA HOI cnu NGHiA VIJtT NAM
TRUONG DAI HOC DUQC HA NOI DQc l~p - Tl}' do - H~nh plnic

S6: (16 $ IQD-DHN Ha N6i, ngay ..) thang4Unam 2018

QUYETDJNH
Ban hanh "Quy djnh v~ quan ly, sf!' d\lng v~t to' & trang thi~t b]"

HI:¢U TRUONG TRUONG D';'I HQC DUQC HA.N(H

Can cir Quyet dinh s6 828/BYT -QD ngay 2919/1961 cua BQ Y t€ v~ viec
thanh l~p Truong Dai hoc Duoc Ha NQi;

Can cir Luat Quan 11', su dung tai san cong s6 15/2017/QH14 ngay
21106/2017 cua Quoc HQi;

Can cir Nghi dinh s6 15112017 !NU-CP ngay 26/12/2017 cua Chinh phu
quy dinh chi ti€t mot s6 di~u cua luat quan 11',sir dung tai san cong;

Can cir Thong tir s6 45/2018/TT-BTC ngay 7/5/2018 cua BQ tai chinh
hirong d§n ch€ dQquan 11',tinh hao mon, khau hao tai san c6 dinh tai co quan, t6
clnrc, don vi va tai san c6 dinh do Nha mroc giao cho doanh nghiep quan 11'
khong tinh thanh phan von nha mroc tai doanh nghiep;

Can cir Quyet dinh s6 50/2017/QU-TTg ngay 31112/2017 cua Thu Tirong
Chinh phu quy dinh tieu chuan, dinh rmrc su dung may moc, thiet bi;

Can cir Thong tir 58/2016/TT-BTC ngay 29 thang 03 nam 2016 cua BQ
Tai chinh quy djnh chi ti€t viec Slr dung v6n Nha nuoc d~ mua sam duy tri hoat
dong thuong xuyen cua co quan Nha mroc;

Xet d~ nghi cua Truong phong V~t tu va Trang thiet bi,

QUYETDJNH:

Di~u 1. Ban hanh kern theo Quyet dinh nay "Quy dinh v~ quan 11',str
dung v~t tir & trang thiet bi".

Di~u 2. Quyet dinh nay co hieu lire thi hanh k~ ill ngay k1' ban hanh.

Di~u 3. Cac Ong (Ba) Truong cac don vi thuoc Truong, ~an vi va ca
nhan co lien quan chiu trach nhiern thi hanh Quyet dinh nay.~

Noi nhdn: y - U TRUONG
- Nhir di~u 3;
- Ban Giarn hieu;
- Liru: VT, VT&TTB~

"~=*'~uf~n Thanh Binh



CONG HoA xA HOI cnu NGHiA VI"¢TNAM
Doc Hip - Tll' do - Hanh phuc

Ha N9i, ngay )thang!Vnarn 2018

BOYTE
TRUONG D~I HQC DUQC HA NOI

QUYDJNH
Quan ly, SITdung V~t tu va trang thi~t b]

Cua Truong Dai hoc DU'Q'cHa NQi

(Ban hanh kern theo Quyet dinh s6:116 iIQD-DHN ngay J thang/Onam 2018
cua Hieu truong Truong Dai hoc DU(Jc Ha N9iJ

Chuong I
QUY DJNH CHUNG

Di~u 1. Pharn vi ai~u chinh va a5i tU'Q'ng ap dung

I, Van ban nay quy dinh viec quan Iy vat nr va trang thiet bi (VT&TTB),
phan mem tai cac don vi trong to an Truong;

2, Van ban nay ap dung d6i voi tftt ca cac don vi, cong clnrc, vien chirc,
ngiroi lao dong, hoc vien va sinh vien c6 lien quan toi cong tac quan ly, sir dung
VT&TTB cua Truong Dai hoc Diroc Ha Noi,

Di~u 2. Giai thich tir ngii'

1. "V~t tir" bao g6m h6a chat, nguyen nhien vat lieu, duoc lieu, duoc
pham, sue v~t thi nghiem, sinh pharn, v~t tu y t€, dung cu thi nghiern, van phong
pham, v~t re tien mau hong va vat nr chuyen dung khac;

2, "Trang thiet bi" bao g6m thiet bi thi nghiern, cac phan mem, thiet bi

giang day va thiet bi van phong khac duoc hinh thanh tir tftt ca cac nguon theo

quy dinh tai Ui€u 3 cua Quy dinh nay;

3, Cac don vi diroc giao quan Iy tnrc ti€p viec str dung VT &TTB bao
gorn: Phong Cong nghe thong tin, Phong Quan tri, Phong Vat tir & TTB va
Phong Tai chinh k€ toan sau day diroc goi la "phong chtrc nang";

4, "Don vj quan ly, su dung" la don vi tnrc tiep va giam sat sir dung
VT&TTB, bao gem cac B<)mon va don vi trong Truong c6 Slr dung VT&TTB;

5, "Tieu chuan, dinh rmrc'' la chung loai, quy each, pham chat, s6 hrong,
don gia, d6i tU9ng sir dung VT &TTB diroc cftp c6 tham quyen phe duyet nham
dam bao yeu cau dao tao (UT), nghien ciru khoa hoc (NCKH) va dieu kien lam
viec;

6. "Giao tai" la nguoi phu trach cong tac VT &TTB tai cac don vi trong
Truong,

Di~u 3. Ngu6n hinh thanh

VT &TTB hinh thanh tir nguon Ngan sach Nha nuoc, vien tro, qua bieu,
cac chuang trinh du an, d€ tai NCKH va cac nguon hop phap khac; tuan thu



phirong thirc, trinh tv va thu tuc quy dinh; dung ch~ dO d~u thuoc sa hiru cua
Truong,

J)i~u 4. Phan loai VT &TTB

1. Phan loai vat tir:

a) H6a chat;

b) Dung cu;

c) Sue v~t va Sinh pham;

d) V~t tu khac nhir duoc lieu, rau cu qua, v~t nr y t~ ...

2. Phan loai TTB:

a) TTB van phong phuc vu cho cac don vi, ca nhan lam viec;

b) TTB chuyen dung phuc vu cho hoat dong DT va NCKH.

J)i~u 5. Nguyen t~c chung trong vi~c quan ly, Sll' dung VT&TTB

1. T~t ca VT &TTB phai ducc giao quyen quan ly, quyen su dung cho cac
don vi trong Truong then quy djnh hien hanh. Viec quan ly, sir dung, bao
dirong, sua chtra, thanh xu ly, kiern ke, thong ke, ghi nhan thong tin day du ve
hi,~n v~t va gia tri phu hop voi tinh ch~t, d~c di€m cua TTB phai then quy hoach,
ke hoach, dung phap luat;

2. ,VT & TTB phai ,dugc su dung dung muc dich, cong nang, d6i tirong,
tieu chuan, dinh rmrc, che dO then quy dinh. Viec l~p ke hoach dir tru VT &TTB
c~n iru tien cho nhiem vu dao tao;

3. Viec quan ly, su dung VT &TTB phai duoc thirc hien cong khai, minh
bach, bao dam ti~t kiem, tranh lang phi;

4. Cac don vi sir dung khong duoc tv y cho thue, muon tai san ra ngoai
Truong; khong duoc mang tai san ra khoi noi lam viec (tnr mot s6 tai san dac
thu nhu may tinh, may anh, cac thiet bi phuc vu cong tac day-hoc ngoai
Truong ... );

5. Viec khai thac nguon hrc tai chinh tir TTB phai dam bao hieu qua, cong
khai, minh bach, dung phap luat;

6. Viec giarn sat, thanh tra, kiern tra phai duoc thirc hien dinh ky, nghiem
tuc, dung quy dinh. Cac hanh vi vi pharn trong quan ly, sir dung VT & TTB phai
ducc xu ly kip thai.

J)i~u 6. Ch~ dQ trach nhiem

, 1. Truong phong chirc nang chiu trach nhiem truce Hieu tnrong v~ viec
l~l?ke hoach, xay dung dinh mire, tong hop du tru, to chirc mua sam, phan phoi,
dieu chuyen; danh gia hieu qua sir dung, viec bao quan bao tri, bao dirong va sua
chtra d€ nang cao hieu qua str dung VT & TTB; thanh xu ly; hru trfr h6 sa then
dung quy dinh hien hanh;

2. Truong don vi quan ly, sir dung chiu trach nhiern tnroc Hieu tnrong v~
d~ xu~t du tru, ti~p nhan, quan ly, su dung, v~n hanh, khai thac, bao quan, danh
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gia hieu qua sir dung; bao cao hu hong, th~t tho at, lang phi; d~ xu~t sua chtra; d~
nghi thanh ly; phan cong nguoi phu trach cong tac giao tai tai don vi;

3. Giao tai don vi giup twang don vi l~p du tru, tiep nhan, quan ly su
dung v~t tu & TTB dung muc dich, dung dinh mire, dung huang d~n, an toan; d~
nghi sua chtra, bao duong, thanh xu ly; ghi chep s6 sach va kiem ke dinh ky
hoac dot xuat,

Chuong II

QUAN LV, SUDlJNG TRANG TRItT BJ
Di~u 7. D§u nr, mua s~m TTB

1. Cac don vi phai xac djnh nhu dou phu hop vqi k~ hoach heat dQng cua
don vi minh; doi voi TTB dung cho NCKH phai l~p de an thuyet minh ke hoach
khai thac va hieu qua sir dung, dieu kien Hip d~t TTB va cac san pham dau ra
(san pham, bai bao ...);

2. Dua vao tieu chuan dinh mire theo quy dinh hien hanh Nha twang xet
duyet viec mua s~m hang nam theo dir toan duoc cap;

3. Cac TTB mua sarn phai thong qua HOi d6ng KH&DT, tnr TTB c6 don
gia diroi 100 trieu d6ng (mot tram trieu d6ng) duoc mua sam tir nguon kinh phi
cua Nha tnrong do Hieu twang quyet dinh;

, 4. Viec t6 chirc mua sam TTB tuan thu theo cac quy dinh hien hanh, duoc
cu the h6a tai quy trinh mua sam TTB cua Truong,

Di~u 8. Giao nh~n va suodung TTB

1. Viec giao nhan TTB cho cac don vi phai thirc hien theo dung cac quy
dinh hien hanh (l~p thanh bien ban, thirc hien ghi s6 tai san/cong cu dung cu, ghi
nhat ky sir dung va dan tern, tern ghi ra ma hieu, ky hieu, don vi sir dung,
ngay/thang/nam dua vao sir dung);

, ,2. D6i voi cac TTB duoc cho, bi~u, t~ng tir sac t~p th~1 ca nhan phai cung
cap day du cac minh chirng lien quan den nguon goc de bao cao Ban Giam hieu,
lam thu tuc tiep nhan, ban giao va dira vao su dung dung quy dinh hien hanh;

3. Cac TTB s~u khi duoc ban giao, ti~p nhan phai duoc sir dung dung muc
dich, dung tieu chuan, dinh rmrc, khong duoc cho muon, su dung vao muc dich
ca nhan;

1.M6i thiet bi phai c6 huang d~n str dung va ,quy trinh van hanh dung quy
dinh de dam bao sir dung an toan, thuan tien va chuan xac;

5. Cac thiet bi hoac he thong thiet bi c6 nguyen gia nr 500 trieu dong tro
len phai ghi 1)' lich may (PLl). Cac thiet bi hoac he th6ng th!~t bi c6 nguyen gia
tir ~o trieu dong tro len phai ghi so nhat ky str dung may de theo doi v~n hanh
thiet bi (PL2). Viec ghi so do don vi quan ly, sir dung chiu trach nhiem;

6. Khi don vi/ ca nhan c6 nhu cfru su dung TTB cua don vi khac thi phai
dang ky voi don vi quan ly sir dung TTB (PL3) d~ b6 tri thai gian. Nguoi sir
dung c6 trach nhiem ghi chep s6 nhat ky theo qui dinh;

3



7. Khi co nhu d.u mang thiet bi ra ngoai co quan phai duoc sir dong '1 cua
Hieu tnrong hoac nguoi diroc Hieu tnrong uy quyen ky gi<1ycho mang ra ngoai
(PL4).

Di~u 9. Bao quan, bao dufrng va su'a chira thi~t b]

1. Bao quan

, a) Cac thiet bj dang su dung hoac chira su dung phai dug~ bao quan trong
dieu kien then yeu diu cua nha sari xuat; Nha tnrong dinh ky kiern tra cac phong
thi nghiem v~ di~u kien bao quan, quy trinh sir dung va an toan thiet bi;

b) Cac TTB dung cho sinh vien thuc t~p phai ducc ki~m dern s6 hrong va
hien trang tnroc va sau buoi thirc t~p;

c) Cac TTB khong su dung thuong xuyen ccln van hanh dinh ky d~ tranh
hong hoc;

d) Trong thai gian TTB hong, cho sua chfra hoac dang sua chtra c~n dan
thong bao tinh trang thi~t bi treo tai vi tri d~t thiet bi.

2. Bao duong
Cac thiet bi nen khi, thiet bi ap lire phai duoc kiern dinh dinh ky then quy

dinh cua Nha mroc. Phong chirc nang co trach nhiem chuan bi h6 sa, phoi hop
kiern dinh;

Cac t~i~t bi phai duoc bao dirong dinh ky va do~ xuat then dung quy trinh,
dung yeu cau cua nha san xuat. Cac Dan vi can co ke hoach phan loai TTB de
bao duong cho phu hop nhir: T"fB phuc vu dao tao chi hieu ch,u~n, bao duong
khi c<?yeu cau d~c biet; cac thiet bi do luong, phan tich y~u cau do chinh xac
cao can hieu chuan dinh ky then huang dan cua nha san xuat (do Dan vi tv thuc
hien); cac thiet bi nghien ciru co yeu cau hieu chuan, bao dircng cao hon thi Dan
vi quan 1'1 su dung ph6i hop voi Phong chirc nang d~ trinh Hieu tnrong xem xet,
quy~t dinh. Quy trinh bao duong thuc hien dung SOP cua Phong chirc nang,

3. Sua chtra

May rnoc, thiet bi trong qua trinh sir dung bi hir hong hoac ccln duoc sua
chtra, don vj quan 1'1, sir dung ph6i hop voi Phong chuc nang xac dinh nguyen
nhan, de xuat giai phap, trinh Hieu tnrong xem xet, quyet dinh (PL5);

Viec sua chira phai duoc thirc hien boi can bo ky thuat co chuyen mon
phu hop. Sau khi sua chtra hoan thanh, viec nghiern thu, ban giao phai thuc hien
dung quy dinh. Nghiem earn moi ca nhan/don vi ky thuat ben ngoai ma khong
co '1 ki~n va sir giam sat cua Phong chirc nang.

Di~u 10. Di~u chuyen, cho muon
1. Hieu tnrong quyet dinh viec di~u chuyen TTB giua cac Dan vi d~ nang

cao hieu qua sir dung.

2. Muon, tra thiet bi

a) Truong Dan vi co tham quyen cho rmron TTB do minh ,dugc giao quan
1'1 sir dung trong pham vi Nha tnrong, viec muon, tra phai ghi so tai sari tai Dan
vi d~ then doi;
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b) Cac don vi da muon TTB thi c§n tra dung thai gian carn k~t cho don vi
quan ly, su dung; twang hop qua thai gian carn k~t phai neu r5 Iy do va duoc
don vi cho rmron d6ng y;

c) Giao tai don vi phai ghi s6 thee doi muon va tra thi~t bi, thee d5i thiet
b] rnang di sua chira va nhan lai sau sua chira.

Di~u 11. Ki~m ke, thu h6i va thanh ly TTB
1. Nha tnrong thanh I~p T6 kiem ke d~ kiem ke TTB dinh ky hang nam

hoac dQt xuat; danh gia hieu qua su dung, bao cao k~t qua kiem ke va bien phap
thanh xu Iy TTB trinh Ban Giam hieu;

2. Don vi c6 trach nhiem tv kiem ke TTB truce 30111 hang nam va giri
bao cao v€ Phong chirc nang;

3. Viec thu h6i TTB diroc thirc hien trong cac twang hop sau day:
a) SU dung khong dung muc dich;
b) Khong con nhu cftu hoac hieu qua su dung thap;
c) Thira tieu chuan, dinh mire cho phep.

4. TTB hong khong th~ su dung duoc hoac chi phi sua chtra Ian thi Phong
chirc nang tharn rmru trinh HQi d6ng thanh Iy cho thanh IY. Viec thanh Iy TTB
phai duoc thirc hien thee quy dinh cua phap lu~t hien hanh. TTB sau khi duoc
thanh Iy phai diroc Phong Tai chinh k~ toan lam thu tuc giam tren s6 sach ke
toan/ ph§n mern, cac don vi sir dung ghi giarn tren s6 tai san cua don vi;

5. Truong hop TTB bi mat, bi huy hoai, trong thai han 30 ngay k~ tir ngay
phat hien, don vi su dung ph6i hop voi phong chirc nang lam r5 nguyen nhan va
xac dinh trach nhiem, bao cao Ban Giam hieu xern xet, quyet dinh.

Di~u 12. Cho thue, lien doanh - lien k~t

Viec cho thue, lien doanh, lien k~t d~ khai thac, su dung TTB duoc thuc
hien thee quy dinh hien hanh.

Clurong III
QUAN LYVA SUDl)NG V~T TV'

Di~u 13. Xay dung djnh rmrc, l~p k~ hoach va tA clurc mua s~m v~t ttr

1. Viec xay dung dinh rmrc v~t ill phuc vu qao tao phai can ~uVaG nQi
dung chuang trinh day-hoc, bai thirc tap, phan chia to, nh6rn va nhu cau sir dung
thirc t~. Ban dinh mire thirc hien thee dung bieu rnllu (PL 6);

2. Phong clnrc nang din cir VaG dinh mire cua cac don vi t6ng hop nhu
cftu, I~p k~ hoach rnua sam;

3. Viec t6 chirc mua sam thuc hien thee quy dinh hien hanh.

Di~u 14. Dl}' tru va c~p phat v~t tu
1. Vi,~c dir tru v~t ill phuc vu dao tao phai dua tren dinh mire cua cac bai

thuc t~p, so hrong ton kho, tY l~ hao hut. NQi dung dir tru duoc ghi day du thee
rnllu quy dinh (PL 7). Thai gian nQP du tru cap phat truce ky thirc t~p it nhat 7
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ngay lam viec. Nhfmg tnrong hop dQtxuftt, don vi phai c6 ke hoach du tru truce
15 ngay lam viec d~ Phong chirc nang kip thai cung cftp phuc vu thuc t~p;

2. DV tru v~t tir phuc vu nghien ciru phai dung thuyet minh d~ tai, n~m
trong dtr toan duoc duyet;

3. DV tru van phong pham, vat re ti~n mau hong phai dung ke hoach mua
sam duoc Ban Giam hieu phe duyet;

4. 86i voi h6a chftt/thu6c kiem scat d?c biet phai thuc hien dung Quy
dinh v~ dir tru, mua sam va quan Iy hien hanh;

5. Phong chirc nang phoi hop voi cac don vi xay dung dinh mire hu hao
d6i voi mot s6 v~t tu;

6. Viec duyet cftp phat ducc thirc hien khong qua 5 ngay lam viec k~ tir
khi nhan duoc dir tru cua don vi sir dung;

7. 86i voi cac noi dung thirc t~p mang tinh minh hoa ly thuyet, khuyen
khich cac don vi Iam cac n:o hinh mo phong bai thuc t~p d~ thuc hanh tiet kiern,
giam thieu nhu cau h6a chat, nguyen v~t lieu, dung cu.

Di~u 15. Giao nh~n, quan ly, sir dung v~t ttr
1. Giao tai don vi la ngiroi true tiep nhan h6a chat, vat tu, nguyen v~t lieu,

dung cu, v~t re tien mau hong tu Phong chirc nang; giao tai don vi phai c6 s6
nh~t ky sir dung v~t tir va ghi chep d~y du t~i don yi (PL8); phai kiem ke t6n kho
cuoi ky thirc t~p; trong yang 5 ngay lam viec ke tir thai diem nhan h6a chat,
dung cu, vat ttr, giao tai bQ mon phai ki~m tra chat luong hang h6a va kip thai
bao v~ phong chirc nang cac v~n ,d~ virong mac. Truong hop cftn thiet, twang
don vi phan cong nguoi thay the bang van ban;

2. Cac don vi phai c6 trach nhiem s~p xep h6a chat, v~t tir theo danh muc,
chung loai d~ theo d5i, dam bao an toan, phong chong chay n6;

3. 86i voi v~t nr la thuoc kiem scat d?c biet phai cftp phat va bao quan
dung quy dinh quan ly hien hanh;

4. H6a chat ng\1Yhai, dung moi thu h6i, xac dong vat, sinh pham y te phai
duoc phan loai, thu hoi, sap xep va xu ly dung quy dinh,

Di~u 16. Ki~m ke va ch~ d<)bao cao
1. Hang quy, Phong chirc nang thirc hien d6i chien s6 sach, t6ng hop xuat

- nhap -t6n'. ,
2. Hang narn, T6 ki~m ke tien hanh kiem ke cac kho cua Phong chirc nang

theo quy dinh;
3. 8~u ky thuc t~p, cac don vi thuc hien kiem ke t6n kho va bao cao nhap

xuftt t6n lam can cir dir tru maio
Di~u 17. Thanh Iy, thu hBi
1. Cac don vi can cir vao tinh trang chftt hrong cua v~t ur d~ xuat bien

phap thanh xu Iy theo quy dinh,
2. Nghiem earn cac don vi tv y xu Iy gay hai den moi twang.
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Chuong IV

TO cmrc THVC HI~N
J)i~u 18. T8 clnrc thuc hi~n

1. Tftt ca cac don vi, ca nhan trong Truong c6 trach nhiem thirc hien Quy
dinh nay;

2. Cac Phong chirc nang phoi hop huang d§n, giam sat viec thirc hien Quy
dinh nay.

,3. Trang qua trinh thirc hien neu c6 vuong mac d~ nghi c~c don vi phan
anh ve Phong chirc nang de bao cao Hieu tnrong xem xet, sua doi, b6 sung cho
phu hop,

4. Hang nam Hieu tnrong xem xet khen thuong cac don vi va ca nhan
thirc hien t6t, hieu qua, c6 giai phap lam tang hieu qua sir dung thiet bi, ti~t kiem
vat tir, h6a chftt va c6 che tai xu phat d6i voi cac don vi, ca nhan vi pham Quy
dinh.
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Phl} Luc
CA.CBIEUMAU

- Phu luc 01( PL1): Mftu ghi ly lich may

- Phu luc 02 (PL2): S6 ghi nh~t kY su dung may

- Phu luc 03 (PL3): Giay de nghi duoc sir dung chung thiet bi

- Phu luc 04 (PL4): Gifry mang thiet bi ra ngoai tnrong.

- Phu luc 05 (PL5): Giay de nghi sua chfra/bao duong thiet bi

- Phu luc 06 (PL6): Dinh mire

PL 6.1 Mftu xay dung dinh mire sir dung TTB

PL6.2 Mftu xay dung dinh mire sir dung v~t tu

- Phu luc 07 (PL 7): S6 du tru cfrP phat

- Phu luc 08 (PL8): S6 ghi nhat ky sir dung v~t tu tai don vi

PL 8.1. Dung cho v~t tu xufrt dung phuc vu thirc tap,

PL8.2. Dung cho de tai
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LY LICH MAy, TTB

1. Ten may:

2. S6 hieu TSCD

3. Loai tai san:

4. Nhan hieu ( loai, model)"

5. Nuoc san xuat:

6. Nam san xu~t:

7. Ngay nhan may vS BM, DV:

8. Tinh trang hie nhan"

9. Ngay dua vao sir dung:

1O.D?c tinh ky thuat :

11.Di~n ap:

12.Ph\l tung linh kien kern theo may"

13.Nhfrng diSu c~n hru Y

PL 1 (Ban hanh theo Quy dinh
quan ly, 811 dung VT&TTB)

S6 may:

Hang san xuat:

Cong suat:



PL 2 (Ban hanh then Quy dinh
quan ly, Slr dung VT &TTB)

Ngay, Tinh trang Tinh trang Ngutri sir Nguiri quan
NQi dung sir se giir dung TB (ky Iy TBthang,

dung sir dung trurrc khi sau khi sir va ghi ro ho (ky va ghi ronam sir dung d1}ng ten) ho ten)



PL 3 (Ban hanh theo Quy dinh
quan ly, sir dung VT&TTB)

TRVaNG BAr HOC DVQC HA NOr CONG HOA xA HOI CHU NGHiA VI~T NAM
Ten don vi: . DQc I~p - Tl,f do - H~nh phuc

Ha ruii, ngay thong nam .

GIAYDENGHJ

Kinh gui: Ban Giam hieu

Phong V~t nr va Trang thiet bi

Ten ca nhan/donvi co nhu c~u sir dung chung TTB: .

Ten TTB xin sir dung chung:

Ma tai san:

Tinh trang hien tai cua TS muon sir dung:

Thai gian dang ky sir dung chung: tir ngay . .. den ngay

N9i dung cong viec du dinh trien khai tren TB:

B~ nghi Ban Giam hieu, Phong V~t tu va Trang thiet bi va BM, BV (true ti~p quan 1y sir
dung TTB) dong y cho sir dung dung nhtrng noi dung cam k~t tren.

Xin tran trong earn an!

Phong V~t tu & TTB Don vi QL, SD
(Ky va ghi ra ho ten)

DO'n vi d~ ngh]
(Ky va ghi rii ho ten)



PL 4 (Ban hanh theo Quy dinh
quan ly, sir dung VT&TTB)

C<)NG HOA xA H<)I CHU NGHiA VI:eT NAM
DQc l~p - Tl! do - Hanh phuc

GIAy MANG THIET BJ RA NGOAI CO QUAN
DESUACHUA

Kinh giri: Phong baa v~

Phong V~t ttr va Trang thiet bi d~ nghi phong Baa v~ cho phep cong ty: .

Da anh: lam dai dien mang may: .

V~ Cong ty d~ sua chira.

Mong t6 baa v~ tao di~u kien giup dO'!

Ha N(3i, ngay thang nam
Phong V~t tu va Trang thiet b]



PL 5 (Ban hanh theo Quy dinh
quan ly, sir dung VT &TTB)

TRVdNG BAI HOC DVOC HA NOI CONG HOA xA HOI CHU NGHiA VI~T NAM
Ten don vi: . DQc I~p - T\!' do - H~nh phuc

Ha ruii, ngay thang nam .

GIAYDENGHI .

Kinh gtri: Ban Giam hieu

Phong V~t tu va Trang thi~t bi

Ten don vi: xin bao cao:

- N€u sua chiia hay baa duiing TB: Ghi ro ten thiit bi, mil tai san, tinh trang, s6 gio s~'r
dung/ nam, nguyen nhdn hong.

- N€u tl~ nghi mua mot s6 TB, dung cu nho: ghi ro ten, yeu cdu kfJ thudt, muc dich su
d~ng.

B~ nghi Ban Giam hieu, Phong V~t tu va Trang thiet
bi······ .

Thai gian cfrn dap irng:

Xin tran trong earn an!

Phong V~t tu & TTB Giao tai BQ mon
(Ky va ghi ro ho ten)

Trunng BQ mon
(Ky va ghi ro ho ten)

BAN GIA.M HI~U DUY~T



PL 6.1 (Ban hanh theo Quy dinh
quan ly, sir dung VT&TTB)

TRUONG BAr HOC DUQC HA NOr C<)NG HOA XA H<)I CHU NGHiA VI~T NAM
Ten don vi: . DQc l~p - Tl)' do - H~nh phuc

lJ'~" h' vlla n9l, ngay t ang nam .

MAu xAY Dl/NG DJNH MirC TRANG THIET BJ

STT Ten trang s6 Danh gia hi~n Djnh mire narn Di~n
thi~t b] hrong trang giai

hi~n co

I I

Ban Giarn hi~u Phong VT&TTB BQ mfm, don v]

NO'i nhan:
- Phong VT&TTB;
- LuuBMTT



TRVONG BAr HOC DVOC HA N(H
B(> MaN, DON VI:

PL 6.2 (Ban hanh theo Quy dinh
quan Iy, sir dung VT&TTB)

PHIEU DINH MUC V~ T TU, SINH V~ T PHAM, DUQ'C PHAM, NUaC CAT
, ~

KY: - NAM HQC: .

Ten bai thuc tap:

Bf>i tuong:

sf> t6 thuc t~p:

sf> nh6m:

Thai gian thirc t~p:

Djnh mire hoa chAt v~t s6 s6 Tan Ghi
STT tir, sinh v~t pham, DO'nvi

hrong nhorn Dinh mITC
kho Dl! tru chu

nurrc cAt
(1) (2) J31 141 15} 16}=i41x15} 17} (8) (9)

1

2

3

.....

Ha N6i, ngay thang ndm

TRUONG B(> MaN GIAo TAl B(> MaN



PL 7 (Ban hanh theo Quy dinh
quan ly, sir dung VT&TTB)

Dl/TRU vA cAp PHAT HOA CHAT, V~T TU, DUQC PHAM

Ngay Ten hang - Quy Don TAn kho S81U'Q'ngvithang cach tinh
Du tru Du,y~t Kydp

dip

GIA.OTA.I DAI DIEN LD DON VI.. .



PL 8.1 (Ban hanh thee Quy dinh
quan ly, Slr dung VT &TTB)

SO XUAT, NH~P V~T TU T~I DON VI

Ten don vi:

Thti kho: Ten vat tu: Quy each:

Dan vi tinh:

So So So
luong 1U'Q11g IU'Q'ng
nh~p xu§t tAn NgU'O'i Nguiri

Ngay, Di~n giiii BO'n giao nh~n
TT thang, ( N{}i dung nghien CU'U,thi gia (Ky, (Ky,

narn nghiem ..) ghiro ghi ro
ho ten) hQ ten)

THUKHO GIAo TAl D~I DI~N LD DON VI



TRVONG DAr Hoe mroc HA NOr
PHONG VAT TV s. TTB .

PL 8.2 (Ban hanh theo Quy dinh
quan ly, sir dung VT &TTB)

so XUAT, NH~P V~T TV' T~I DON vr
Ten d€ tai:

Ten chu nhiern d€ tai:

Thti kho: Ten v~t tir: Quy cach:

Don vi tinh:

So So So
hrong luong lU'f}11g

Nguo'i Nguo'inh~p xu§t tBn
Ngay, Di~n ghii Boon giao nh~n

TT thang, ( NQi dung nghien ciru, thi gia (Ky, (Ky,
narn nghiem ..) ghi ro ghi ro

hQ ten) ho ten)

THU KHO CHU NHI~M DE TAl


